
Some may say the answer to the question, 

“What will I wear today?” has gotten even 
more challenging during the pandemic. 

Business casual dress while working from home 
and being seen on Teams and Zoom from the 

waist up only has created a situation for some 

to emphasize the “casual” in business casual. 
We understand the desire to work comfortably 

particularly while working from home. This shift 
in comfort-wear is also spilling over when 

coming to the workplace. Even though the 

Stewart Building is closed to the public, we are 
still welcoming people in for a variety of reasons, including testing, fingerprinting, and for 

individual meetings by department.  

It is important to maintain a level of 

professionalism while representing the agency 

in person or virtually. Remember one way that 

respect is conveyed from you to the person or 

group you are working with is simply by the 

way you present yourself. Never fear, 

colleagues, HR is ready to walk you through the 

expectations of business casual in the office

and virtual world. 

Overall: 

• Clothing should be pressed and never wrinkled. Torn, dirty, or frayed clothing is 
unacceptable. All seams must be finished. Any clothing that has words, terms, or 
pictures that may be offensive to other employees is unacceptable. Clothing that has 
the company logo is encouraged. Sports team, university, and fashion brand names 
on clothing are acceptable.

• Employees must exert a certain amount of judgment in their choice of clothing to 
wear to work. If you are uncertain about acceptable, professional business casual 
attire for work, please ask your supervisor or the Human Resources staff.

• There are exceptions to business dress in the office: celebratory events where an 
alternate dress code has been approved. Friday is a dress down day. On Fridays, 
more casual clothing, although never clothing potentially offensive to others, is 
allowed.

What Ever Shall I Wear?
When Business Casual Borders on Too Casual 



At work: (Business Casual) 

• Conservative athletic or walking shoes, loafers, clogs, sneakers, boots, flats, dress

heels, and leather deck-type shoes are acceptable for work.

• Casual shirts, dress shirts, sweaters, tops, golf-type shirts, and turtlenecks. Khaki,
corduroy, twill, or cotton pants are all acceptable. Casual dresses and skirts, and skirts

that are split at or below the knee are acceptable. Dress and skirt length should be

at a length at which you can sit comfortably in public.

• Headcovers that are required for religious purposes or to honor cultural traditions are

allowed.

At home: (Neat Casual) 

• Good rule of thumb is to take things down one level from what you’d typically wear

in the office.

• Polished look on top – including hair. Blouses, button-downs or pullover sweaters are
your best bets.

• Do not run the risk if not wearing appropriate bottoms – better to be safe than sorry!

Background at home: 

In addition to ensuring that you are wearing appropriate attire while working virtually, your 

background should be clean, neat and distraction-free. If you prefer to have background 

remain private, then you can download appropriate backgrounds.  

• Microsoft Teams has options to blur your background, when needed.

• Zoom offers many virtual backgrounds that can be added to your account (https://
zoom.us/virtual-backgrounds).

• Backgrounds featuring the CCCOE logo and the Stewart Building, and instructions on 
how to add them to your Zoom profile, can be found on CCCOE website in the 
Employee Section under Communications Resources.

https://www.thebalancecareers.com/how-to-spit-shine-your-boots-3332626
https://www.thebalancecareers.com/discrimination-in-any-aspect-of-employment-is-illegal-1919369
https://zoom.us/virtual-backgrounds
https://www.cccoe.k12.ca.us/for_employees/employee_resources___click_here_for_more_info_/communications_resources


Check out the resources provided below and read more on the HR web page 

at https://www.cccoe.k12.ca.us/departments/human_resources. Our Employee Assistance 
Program is also available to help! The EAP is available by phone at 800-977-7593 or 
online, register with company code: cccoe.

Resources  

The New Business Casual: How to Dress for Zoom 

‘The Zoom Shirt’: how the pandemic changed work dress codes 

8 Zoom Office Backgrounds To Make Your Video Calls Look Professional 

And as a reminder, we encourage everyone to follow CCCOE on social media and be sure 

to visit our coronavirus site for updates regarding school closures, employee/family 

communications, student meal information and our comprehensive Learning Resources site 

for students, teachers and families.  

www.cocoschools.org/coronavirus    

https://twitter.com/CoCoSchools   

https://www.facebook.com/cocoschools/   

https://www.instagram.com/cocoschools/ 

https://www.cccoe.k12.ca.us/departments/human_resources
https://www.mhn.com/members
https://thriveglobal.com/stories/the-new-business-casual-how-to-dress-for-zoom/
https://www.theguardian.com/business/2020/jul/20/the-zoom-shirt-how-the-pandemic-changed-work-dress-codes
https://www.elitedaily.com/p/8-zoom-office-backgrounds-to-make-your-video-calls-look-professional-22643940
https://word-edit.officeapps.live.com/we/www.cocoschools.org/coronavirus
https://twitter.com/CoCoSchools
https://www.facebook.com/cocoschools/
https://www.instagram.com/cocoschools/

